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Date Lesson Words Words per 

Minute 
Errors Accuracy 

 100 Home keys for the left hand     
 110 Home keys for the right hand     
 120 New keys are G and H     
 180 Capitals and the period key     
 190 The caps lock key     
 210 New keys are T and U     
 220 New keys are E and I     
 230 New keys are R and N     
 240 New keys are V and O     
 250 New keys are C and Y     
 260 New keys are W and M     
 270 New keys are B and P     
 280 New keys are X and Q     
 300 New keys are Z and comma     
 330 New keys are quotation mark and apostrophe     
 500 Number keys     
 505 New keys are slash and question mark     
 510 The brackets and braces     
 514 Phrases     
 516 More Phrases     
 518 Sentences     
 519 More Sentences     
 520 Special Punctuation:  ‘ and ~     
 530 Special Punctuation:  bang (!) and @     
 540 Special Punctuation:  # and $     
 550 Special Punctuation:  % and ^     
 560 Special Punctuation:  & and *     
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 570 Special Punctuation:  (  and  )     
 580 Special Punctuation:  – and _     
 590 Special Punctuation:  = and +     
 595 Special Punctuation: backslash and bar     
 596 Special Punctuation: less than and greater than     
 597 New Keys: Escape, Tab, Enter     
 598 Computer Function Keys     
 600 Modifier Keys: Control, Alt, Shift     
 610 Arrow Keys     
 620 Special Function Keys: delete, end page down     
 630 Special Function Keys: backspace, insert, home, page up     
 640 Special Function Keys: print screen, scroll lock, and pause     
 690 Numeric Keypad: 4, 5, 6 - 1, 2, 3 – 7, 8, 9     
 700 Numeric Keypad: 0 and  .     
 710 Numeric Keypad:  +, and enter     
 720 Numeric Keypad:  /, *, and -     
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